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®I'BOY BO «lOropckuii rocyiapcTBeHHBINA YHHBEPCUTET

B memsx COBEpIIEHCTBOBaHHMS OPraHW3ALMOHHO-LITATHOW CTPYKTYPBI,
CUCTeMBl  B3aMMOJAEWCTBHS MEXIY CTPYKTYPHBIMH IOJpa3felieHHsIMH |
YIOPSIOYHBAHUS IEATEIBHOCTH (pelepabHOrO0 I'OCYyIapCTBEHHOTO OHOKETHOIO
o0pa3oBaTeNpHOrO  y4ypexaeHHs  Beicmiero  obpasoBanus  «FOropckuii
rOCy1apCTBeHHBIH YHHMBEPCHUTET» (Hamee — YHHBEPCHUTET), PYKOBOJCTBYSACH
@enepanbHbIM 3aK0HOM OT 29 nekabps 2012 r. Ne 273-®@3 «O6 obpasoBanuu B
Poccuiickoii @enepaunn» u YcraBom YHHBEpCUTETA

[TPUKA3BIBAIO:

1. Yr1Bepaute TumnoBoe mnosoxeHue o6 OTAeNeHHH, OOecredHBarOMIeM
00pa3oBaTeNbHYI0 JeATEIbHOCTh 000COOJEHHOTO CTPYKTYPHOIO IOApa3ieleHuUs
(punmana) ¢enepanbHOro rocyaapcTBEHHOTO OIOKETHOrO0 00pa30BaTeLHOTO
yupexaeHuss  Belcmiero  oOpasoBanuss  «FOropckwit  rocyaapcTBEHHBIH
yauepcute» (I[Ipunoxenue).

2. Hauanenuky otmena mo  jenonpousBoictBy — 3eiomnoir  C.C.
OpraHu30BaTh XpaHEHHE JOKYMEHTA, YKa3aHHOTO B II. | HACTOSAIIEro pHKasa.
3. PykoBogurento cekropa OusHec-aHanuTUku EBnanoBy E.A. B Teuenue

Tpéx paboumx JHEH ¢ MOMEHTa BBeJeHUs B JEHCTBHE HACTOSAIIEro IpHKasa,
obecrieynTh pa3MelleHWe HaCTOANIero NpUKaza Ha OQHLUMAIBHOM caiTe
Vuusepcutera B popmare .pdf Bo Bkianke «CoTpyaHuky» / «JIndnbiil kabuHeTr
COTpYIHHMKa», pas3ienl «AIMHUHHUCTPATUBHO-XO3SMCTBEHHAs  JIE€ATEILHOCTHY,
«JlokanpHBle ~ @KThl 110  OCHOBHBIM  HANIPaBIEHUsSM  JesATelIbHOCTH»  /
«O06ecrneynBarolye nmpouecch / « YpanieHue JOKyMEHTaluen».

- Jupexropam dunuanoB Yuusepcurera (Erosuesor H.H., Monunoi
H.I'., Hecreposoii JI.B., 1llaBbipuHy A.A.) B TedeHHe TpE€X pabouux IHEH C
MOMEHTA BBEEHHS B [€HCTBHE HACTOSILIETO INpHKasza, 00eCleYynuTh pasMelleHHe



JOKYMEHTa, yKa3aHHOrO B I.]1 HacTosIero npHkasa, Ha O(QUIMAIBHBIX caifTax
¢unuanos YauBepcurera B popmare .pdf.

5. KoHTpone 3a HCHOTHEHHEM HACTOSILIErO I[PHKA3a BO3JOXKHUTH Ha
npopekropa @ponosy H.B.
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1. ObsacTs npaMeHeHHs

1.1. Hacrosiluee THIOBOEe MONOXeHHe 00 OTHENeHUH (HIHala degepaabHOrO
rOCYIapCTBEHHOIO GIOIKETHOrO 00pa30BaTEbHOrO YUPEXKASHH BBICIIETO 00pa3oBaHHA
«IOropcxuii rocyapcTBeHHEIH yHUBEpcHTET» (Halee o TekcTy — Ilomoxenune, Quinan,
VHUBEPCHTET COOTBETCTBEHHO) SIBISETCS JOKAIBHEIM HOPMATHBHBIM AKTOM IIPSMOIO
JeHCTBUS, perIaMeHTHPYIONTHM AeATelIbHOCTh OTACIEHH Qunnana Y HuBepcuTeTa.

1.2. Ortmenenne ¢wirdana YHHBepCHTETa — 3TO CTPYKTYPHOE IIOApasieNeHHe
(punuana YHHBepcuTeTa, KOTOPOE OCYLIECTBIAET 0Opa30BaTENbHYIO JAESITeNbHOCTE,
peanmsys  JMIECH3HPOBAHHbIE. OCHOBHBIE — OpO(ecCHOHANBHEIE — 0Opa3oBATENbHEIE
nporpammsl (naiee — OTTOIT) 1o pasHbIM CreUANBHOCTAM Ha 6a3¢ OCHOBHOTO 001Lero 1
CcpeJIHero IoaHoro o6Lero 06pa3oBaHus Ha GOPKETHOM 1 IOTOBOPHOH (IATHOMN) OCHOBE
M IporpaMmam mpodecCHOHaIBHON TOArOTOBKY 110 Ipodeccham pabouuX, LODKHOCTIM
CIY)KAIIMX, NEepenoAroTOBKY M IIOBIIICHYs KBATH(HUKAIMYA pabouuX, CyXaux (1anee
— OTnenenue).

1.3. Hacrosmee IlonoxeHHe comepXUT OOIIHEe NPUHIMUIE! JAEATEILHOCTA
Otnenenus B Qprinane Y HUBEPCUTETA.

1.4. Hacrosmee IlonoxeHre pacnpoCTpaHAeTCsa Ha BCe (PUIHANEL Y HIBEPCUTETA.

2. HopmMaTHBHBIE CCHIIKH

2.1. Hacrosmee ITonoxkenne paspaboTaHo ¢ yIETOM TpeOOBAHHUM:

— denepanpHOro 3axoHa oT 29 xexabps 2012 roga Ne 273-03 «O6 obpasopaHHK B
Poccuiickoit ®enepallnum;

— VYcrapa YHUBEPCUTETA,

—  JIOKYMEHTHPOBAHHOMN TpOIeAypsl. YIIPABICHHH AOKYMEHTalHeH (yTBepiKieHa
TIpHKa30M pexropa ot 17.06.2022 Ne 1-0844);

—  Mertonraeckoit mHeTpyKIwa. O6IIre TpeGOoBaHHA K ITOCTPOCHHUIO, CONCPKAHHKIO H
YTBEPIIEHHIO TIOTOXKEH st O CTPYKTypHOM mozpasaenerusn CMK IOI'Y MH - 01 — 2020
(BBe[eHa B eficTBHE TIpHKazoM pektopa oT 05.10.2020 r. Ne 1-1060);

— VHRIX HOpPMATHBHEIX IIPaBOBBIX AaKTOB M JIOKalBHBIX HODMATHBHEIX aKTOB
Yuupepcurera.

~

3. Tepmuubl, 0003HaYEHHST, COKPAlllCHHS

B nacrosimenM [ToJI0KeHHH UCITONB3YOTCA CIEAyolHe COKpaleHAs:

Vausepeuter — ®T'BOY BO «¥Oropckuii rocy1apCTBEHHBIH YHHBEPCHTED?;

Munobpraykd Poccuy — MUHHCTEpCTBO HAyKH W BBHICIICTO oOpazoBaHus
Poccuiickoit @enepanud;

Munnpoceemenus Poccun - MUHECTEPCTBO IIPOCBEINECHUA Poccuiickoit Oepepanuy,

Otnenenue, noApasacieHne - OTpenenue dunuana ¢enepanpHOro
rOCYIapCTBEHHOTO OI0IKETHOTO 00pa3soBaTeNbHOTO YIPEKACHUS BRICILIErO oOpazoBaHus
«FOropckuit rocyapCTBEHHBIH YHUBEPCHTETY,



®I'OC CIIO — QenepaisHble TOCYAApCTBEHHBIE OOpa3oBaTENBHBIE CTAHIAPTEL
cpenHero npothecCHOHAIEHOro 00pa3oBaHHusl.

4, O0mme moJoKenus

4.1. Hacrosmee ITonoxenue perynupyer AesTelbHOCTs OTAENeHNA, ONpeNeseT
ero 3ajauM, GYHKIHY, NpaBa U 0OA3aHHOCTH PaGOTHHKOB, IMOPSJOK PEOpraHH3aluM H
THKBEAanrd OTAeneHus. '

42. OtrueneHre HaxOOWTICAd B BeACHHM pPYKOBOAUTeNs (pyKoBOAUTElNeH) B
COOTBETCTBHMH C  YTBEP)KAEHHOH  OpraHM3allAOHHOHM  CTPYKTYpo#H  ynpaBlIeHHA
VHABEPCUTETOM,  HHBIMH  OPTaHHU3alHOHHO-PACIOPANUTENBHEIMA  JOKYMCHTaMH
YHuBepcutera. .

43. PyxkoBomCTBO [AeATENBHOCTBIO OTHENCHUS K KOHTPOIb Hal y4eOHBIM
TpolieccoM B OONACTH CPEJHEro NpoQ)ecCHOHANBHOro 00pa3soBaHMSA OCYIIECTBIET
pykosoautens OTaeNeHns, HasHadeHHbIH JUPEKTOPOM (rinaia YHHUBEPCHTETa U3 TUCIIA
paGOTHHKOB, HMMEIOIMX BbICIIee 00pa3soBaHME W ONBIT  Y4eGHO-METONMYECKOH
(Tenaroruyeckoit) Him aIMHHHCTPATHBHOM paboTsL.

4.4. Pyxosomurens OTmeneHus HasHa4daeTcs M OCBOOOXAAETCA OT AOLKHOCTH
IPHKa30M AHpeKTopa (punrana Y HUBEpCHTETA.

4,5. Ha Bpemsa oTcyTcTBHS pykoBoguTels OTAeneHHs ero 0053aHHOCTH
HCIIONHAET JALO, HasHaYeHHOE NpPHKa3oM AUpeKTopa (HiHana YHHBEPCHTETa, KOTOPOS
IprHoGPETaeT COOTBETCTBYIOIME IIpaBa M HeceT OTBETCTBEHHOCTh 3a HaJuIexkalee
HCIIOJIHEHNE BO3NIOKEHHEIX Ha HEro 0013aHHOCTE . |

4.6. Pyxosomurens OTHENeHMs HEeCET OTBETCTBEHHOCTE 32 pabory Otnenenus u
OTYMTEIBaeTCA O AegrensHocTd OTIOeNeHus nepell JUPEKTOPOM, 3aMECTHTEIEM NHPEKTopa
TI0 06pa3oBaTebHOM NeATEIPHOCTH (uinana Y HUBePCHTEeTa.

4.7. Paborruxku OToeneHds Ha3HAUAIOTCE ¥ OCBOGOXKIAIOTCA OT HODKHOCTH B
YCTAHOBIEHHOM IEHCTBYIOIIMM TpPYJOBBIM 3aKOHOJATENBCTBOM IIOPAAKE NPHKA30M
AupexTopa (Gumnana YHHBEpCUTETA.

4.8. TpymoBsle 00s3aHHOCTH PaGoTHIKOB OTHENCHHs ONpPENETITIOTCA TPYAOBEIMH
noroBopaMu (3 (GeKTUBHEIMH KOHTPAKTaMH), 3aKIOYaEMEIMH C KaXIbIM pabOTHHUKOM,
NpaBHIaMH BHYTPEHHETO TPYIOBOTO pacropsika, MHBIMH JIOKANBHEIMH HOPMAaTHBHLIMU
aKTaMH YHUBepcHUTeTE, OpraHu3alOHEO-PACIOPAAUTENBHEIMU JOKyMEHTaMH
VHHBEPCHTETA, 8 TAKKE JOIDKHOCTHBIMH HHCTPYKIMAMY PaOOTHHKOB Ornenenus.

49. B cpoeit mestenpHocTH OTHelicHHE PYKOBOJACTBYETCA 3aKOHOAATEILCTBOM
Poccuiickoii Penmepanuy, HOPMaTHBHO-IIPABOBBIMH aKTaMH MunoOpuayku Poccum,
Munnpocsemenus Poccun, YcraBoM VYHABEPCHTETa, JOKAIBHBIME HOPMATHBHBIMU
akTaMy YHHUBEpCHTeTa, NpHKa3aMH M paclIopMKEHIAMH PeKTopa YHuBEpcUTeTAa,
NOKANBHBIME HOPMATHBHBIMEM aKTaMH ¢uinana VYHUBEPCHTETa, INpHKasaMH H
paCIOpMKEHMAMH I¥peKTopa OQuivana YHHBEPCHTET?, HACTOAMMM IonoxxeHueM,
JOMKHOCTHEIMHE UHCTPYKIMAMH. '

4.10. CpenmeHus, COAepKallliie IEPCOHANBHbIC AAHHEBIC, & TAKKe COCTAB/LIONINC
KOMMEpYECKyI0, CIIykKeOHYI0 M HHYI0 OXpaHAEMYIO 3aKOHOM TaliHy ¥ NOIY4YEeHHBIC
paGoTaikamu OTAENEeHUs TPH BHITOJTHEHMH CBOMX obs3aHHOCTEN, HE IIOZJIEKAT
pasIIIalleHHIo, 32 HCKIIOYeHHEM TIpely CMOTPEeHHBIX (enepanbHBIM 3aKOHOM CIIy4acs.



5. OcHoBHbIE IeJIH, 3334 1 pyHKIHA OTae/1eHus

5.1. OcHoBHas uenp xesTelbHOocTH OtaeneHus — obecriedeHre BBICOKOTO
KauyecTBa TIOATOTOBKH KBATHGHIMPOBAHHBIX CHEIHAIHNCTOB CPEAHEro 3BeHa K
IpodecCHOHANBHOM JeATeNbHOCTH B cooTBeTcTBHH ¢ TpeboBanuamu OPI'OC ClIO.

5.2. OcHoBHBIMH 3amadaMi OTIOeleHHA SIBILIOTCA:

- YIOBIETBOpeHHMe MOTpeCHOocTelt oOmecTsa B KBAIMQUIMPOBAHHBIX
CIIEIUAINACTAX CPEAHETO 3BEHA,

— pelileHne 3a1ad HHTEIUIEKTYaIbHOIO, KYILTYPHOTO H NpoecCHOHATBHOTO
PasBUTHS 00YJatomXCs;

— YIOBIETBOPEHHE MOTpeOHOCTEH JHYHOCTH B MONYYEeHHH KaueCTBEHHOTO
obpazoBaHud;

- hopMHpoBanue y 06YUaIOMNXCS IPaKIAHCKOM TO3MIKM, YBAXEHHI K CBOeH
npoeccyy, pa3BUTHE OTBETCTBEHHOCTH, CAMOCTOSTENBHOCTH K TBOPYECKOH aKTHBHOCTH.

53. B cooTBeTcTBHM ¢ RO3JIOKEHHBIMH 3amadaMp OTHeleHHe BBIIOIHAET
crnenyrolne GyHKIKM:

— OCYIIECTBIEHME TIJIAHMDOBAHHs, OPraHuW3alldl ¥ KOHTPONS y4eOHOro
mpouecca B 00JACTH CPEeAHEro MpOohECCHOHATBHOrO 00pa3sOBaHMs, OPraHM3aALHUK
seinonHenus TpeGopanuit OI'OC CIIO mo mporpaMMaM IIOATOTOBKH CIEIHAIKCTOB
CpeHero 3BeHa, peanusyeMbIM OTIeleHHeM;

— KOHTpOIb KadecTBa IIPO(ECCHOHANBHOM MONTOTOBKA  OOYdaroIIuxcs,
OCYIIECTBIAEMOM B PaMKax M3yJaeMbIX yieOHBIX IHKIIOB, TPeyCMOTPEHHBIX OCHOBHEIMIU
0Gpa30BaTeNFHEIMA NIPOrPaMMaMH, MPOrpaMMaMi NPO(ECCHOHANEHO! MOArOTOBKH 110
npodeccusM pabounxX, NODKHOCTAM CIYXKAllHX, IEperoAroTOBKY M IOBBIICHHS
KBanuGUKaLpy pabounx, ciayxampx OToeIeHus,

- yueGHO-MeTommueckoe obecregenne OIIOII, peammsyeMblx OtpeneHrieM
(yaacTre B pa3paborke yIeOHEIX IIaHOB H IIPOrPaMM II0 yuIeOHEIM JUCHHILIAHAM, B TOM
yHCle MHAUBHAYANBHEIX ¥ IIPOrPaMM IPOH3BOACTBEHHON NIPAKTHKHA);

—  obecreuedue TEXHONOTHHA oOydennus (BHIGOp CPSACTB U METOXOB O0YyHeHNS,
KOPPEKTHPOBKa y4eOHBIX INIAHOB ¥ T.11.);

— KOHTPOJIb MIPABUJIGHOCTH Paclpee/ieHis i BBIIOTHEHH y4eGHON Harpys3ku
npenogaBatenaMi  OTHENEHHS, COBEPUIEHCTBOBaHME MPOPECCHOHAIBHOTO MacCIepCTBa
IperoaBaTene;

- BeJleHWe  NOKYMEHTAI[MH,  OTp@Xaiolled  JBHXKCHHE  KOHTHHICHTA
obyuaromuxcs OTaeneHus;

- pazpaboTKa ¥ COCTaBNEHHE WHCTPYKIMH M METONMYECKHX peKOMeH I,
HaIpaBJIeHHKIX Ha COBEPIICHCTBOBAHHME y4eGHOro mpoxecca;

- BocmuTarenpHas pabora ¢ ofyyaromuMucs (GopMupoBaHKe ¥ o0yuaromuxcs
IPaXAAHCKON TIO3ULWH, IPOdHIIaKTHKa IpaBoHapyIeHUH, IpOTaranja 310poBOro obpasa
KV3HA ¥ T.J.), paspaGoTka HOBBIX (OpM N TPHEMOB BOCIIUTATENRHOH paboThl,
COOTBETCTBYIOLIMX BPEMEHH M HOBBIM [IOTPeGHOCTAM 00y TaloIuXCs;



- NOArOTOBKA XOJjaTalictBa O MAarTepHalbHOM WIH HHOM IOOUIPCHUH
obyuaromyxcs, paGOTHHKOB H Iperofasatenedl OTAeneHHA 33 aKTUBHOC YIACTHC B
06IIecTBeHHOMN XU3HA YHABEPCUTETA M APYTHE JOCTHXEHHA;

- ofecriedeHre ¥ NpOBEIECHME IPOMEXYTOUHOH aTTecTally, BhIpaboTka
eIMHBIX TpeOoBaHMii K OLEHKe 3HAHHH 00y4arOIMXCsS IO OTACIBHBIM AHCLHIIIHHAM,
pa3paGoTka cofiepkKaHus SK3aMEHAIMONHEIX MaTepUaloB: OMIETOB, TECTOB 4 T.A.;

— OpraHM3allfisi [POBEICHHS IPOMEXYTOIHOH U HTOTOBOM aTTECTAllHMH
BBITYCKHUKOB OTIETCHHUA,

- OpTraHM3alMs CBs3M C BBITycKHUKaMu OTHENeHHs, H3YYCHHE BOIPOCOB,
CBS3AHHBIX C HX JEATEI5HOCTHIO TI0 CIIENHANBHOCTH;

— yJacTHe B MAPKETHHIOBEIX MCCJICHOBAHASX B OTHOINCHWH BBIABICHUA
TpeboBanuii moTpeGHTeNell ¥ ONEHKM WX  YAOBICTBOPEHHOCTH  pe3ylbTaTaMi
nearenbHocTH OTOeNeHNs;

- IIABUPOBAHHE JeATelbHOCTH OTAeNeHNA U CBOCBPEMEHHOE ¥ Ka4eCTBCHHOS
MCIONHEHHe IUIAHOB, CBOEBPEMEHHOE COCTABJICHHE YCTAHOBIEHHOM  OTYETHOMH
JOKYMEHTAIMM BCEX YPOBHEH H IIpeJIOCTaBIICHHE 3ampallliBaeMoil B YCTaHOBICHHOM
TopsiaKe HHpOPMALH;

- OpraHM3aius paspalOTKH M YTBEPXK/ECHMS HOPMATHBHOH JOKyMEHTALWH
VHuUBEpCHTETa IO 3aKPEeIVICHHOMY HAlpaBlIeHHIO JeATeNbHOCTH, obecrieueHne ee
aKTYaTbHOCTH M COOTBETCTBHS 33KOHOJATeNsCTBY PoccmitCkod depepanyid, KOHTPOJIb
pasMeIleHrs aKTyalbHOH JOKYMEHTAlMU Ha OQUIUAEHOM caiiTe YHHBEpCHTETa B CETH
HutepreT;

- npenocTaBieHre HHQOPMAlMK {1 CBOCBPEMEHHOC € oOHOBIIEHHE Ha
oMIMANBHOM calite YHUBEpCUTeTa (CBA3aHHOM € IEATENEHOCTHIO OtneneHus);

- OpraHm3alyis ¥ KOHTPONb PasMEIICHHS M aKTyalusalul Ha o(hHIaNIEHOM
calite YEHBepcHUTETa B ceTH VIHTepHET HHpOpMAH ¥ JJOKYMEHTOB B IIOJHOM o0BeMe B
COOTBETCTBMM ¢ TpeOOBaHHIMM  3aKOHOJATCJIECTBA Poccuiickoli  ®enepauuy,
pPaCTIOPANMTENBHBIX JOKyMeHTOB MuHoGpHayku Poccun, IOKaNBHEIX HOPMAaTHBHBIX aKTOB
¥ OpraHH3aIHOHHO-PACTIOPS/IATENBHEIX JOKYMEHTOB Y HUBEPCATETA,

- obecredeHne B IIpefeiiax CBOeld KOMIETEHIMA 3allMTEl CBEJICHUH,
COCTABJMIONMX T[OCYQAapCTBEHHYIO TalHy, W HHBIX CBEJCHHHM OIPaHUYEHHOrO
pacripocTpaHeHus (B TOM YHCIIE IIEPCOHANBHEIX IAHHBIX);

- BeJleHUe B paMKax CBOeif KOMIeTCHIMH AeTONPOH3BOJCTEA B COOTBCTCTBHH C
Tpe6OBAaHMAME, YCTZHOBJISHHBIME B YHHMBEPCHTET® K YIPaBICHHIO JOKyMeHTaLlueH,
IpoBeleHHe B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickoit Penepauny paboTH 110
KOMIUIEKTOBRHHIO, XPAHEHHIO, Yy4eTy M MCHONBE30BAHMIO apXUBHBIX JOKyMEHTOB,
06pa3oBaBIKXCs B XoAe AesTelnpHocTd OTHENEHIs, I0ArOTOBKa OTIETHEIX MaTepUaJIOB
o yueGHoMYy nponeccy OTaeneHus.

6. Ipasa u obssannocTd OTHeIeHNSA
6.1. OrmeneHne wMeeT NpaBo Ha obecreyeHne MaTepHaIbHO-TEXHHYECKAMH

pecypcamu, HeoOXONMMBIMH JUI  OCYIIECTBICHHA 00pa3oBaTeNbHON  AeATeNIEHOCTH,
BxopsAmei B xoMmnereHuno OTHeNeHss.



6.2. Pyxosomurens OtneneHus nubo JUIO, €0 3aMEUIAIOMIEE B YCTAHOBICHHOM
nopsajke, B paboTauky OTAeneHus 00A3aHbL:

- JIoGpOCOBECTHO MCHONHATE CBOM TPYLOBBIE OO53aHHOCTH, BO3JIOXEHHEIE
TPYLOBBIM JOroBOPoM (3¢)peKTHBHEIM KOHTPAKTOM), IOIDKHOCTHOM HHCTPYKIMEH.

- VuacTBOBaTh B pa3paboTke IPOEKTOB HOPMATHBHOY MOKYMEHTAlMH
VuusepcnTeTa (MOJNOXKEHMs, PEIMAMEHTEHl M Jp.) 10 HAIpaBleHHIO JesTelbHOCTH
OtpeneHus.

— 3HaTh TEXHOJOTMH MNpoBedeHHd paboT, BBEITEKAIOIMMX H3 JO/DKHOCTHBIX
00sM3aHHOCTEH, TEXHMYECKHUX  XapakTepUCTHK, KOHCTPYKTYBHBIX ocobeHHOCTEH,
HA3HAYEHHUs, NPUHUHIOB PAbOTEl M IPaBWJ SKCIUTYaTallH HCIONB3YCMOro B pabote
obopyoBaHuUs.

- Bepe)kHO OTHOCHTBCA K OOOpYHOBaHHIO M JAPYTUM MaTepHallbHEIM
EHHOCTSM ¥ MMymiecTBy OT/ieeH s, HCIIONb30BaTh 000pyIOBaHHE A APYTOe HMYIIECTBO
OrgeneHns 10 Ha3HaueHW10, OOecreydBaTh CBOSBPEMCHHOS HHOOPMUPOBAHUE
HETOCPEACTBEHHOTO M BHIIECTOSINEr0 PYKOBOACTBA O HeOoOXOAMMOCTH PEMOHTA
06opyHOBaHsT H HHOI'O HMYIIECTBA.

— 3HaTh ¥ COOJIOZATh 38KOHOAATENFCTBO H MHEIC HOPMATHBHBIC NPABOBBIC
axtel Poccmifckoff Defepalll, HMHCIpYKTHBHblE michMa MunoGpaayku Poccui,
MuHIpoceemerus - Poccuu, JOKajbHEIE HOPMATHBHBIC aKTBl H Oprau3alOHHO-
PACTIOPSUIUTENbHEE  JOKYMEHTEl ~YHUBEpCHTeTa IO HANPaBICHUIO AEATEILHOCTH
OtxeneHus.

- I[IpoXOuTs ATTECTALMIO B NOpSZIKE, YCTAHOBICHHOM 3aKOHOIATEIBCTBOM
Poccuiickoit Denepallny, JOKATBHEIMH HOPMATHBHBIMH @KTaMH M OpPTaHH3alMOHHO-
pacTopsUTEbHBIMY JIOKYMEHTaM¥ Y HIBEPCUTETA.

- Co6oaTh ¥ HCTONHATh OPYTIeHHs U PaclopsKEHHS PEeKTOpa, PeIICHHA
YUeHOTO COBETA M PEKTOpaTa YHHMBEPCUTETa, HEMOCPEACTBEHHOTO M BBIMECTOAIICTO
PYKOBOZCTBA.

6.3. Pyxopomurens Otnenenns nuGo JIALO, IO 3aMEIAIOIIEE B yCTAHOBICHHOM
TopsiKe, 00s3aH:

- OCyIecTBISTs OPraHH3aIMIo0, PYKOBOICTBO M KOHTIPOIb HACATENBHOCTH
Ortnenenus.

- OGecreunBarh LeiieBoe H 3(GGeKTHBHOE HCIIONB30BAaHHE CPEACTBE IO
HATIPaBIICHUIO ACATENBHOCTH.

- OcyIIEeCTBISITH OPTAaHM3AMOHHbIE TIONTHOMOYHA B 0GIIacTH PerylIupoOBaHHUs
VHIHBHIYaNbHEX TPYJAOBBIX OTHOIICHHH C pa6orHukamMi OTAENEHAS, BKIIOYas yOIOBHUs
U coJleprkaHne Tpyaa.

- Oprasn30BbIBaTh paspaboTKy H YTBEPKACHHUS HOPMATHUBHOH JOXYMEHTalluK
VHuBepcuTeTa (IIOJNOXCHMS, PErTaMeHThl U Ip.) TO HaNpaBICHUIO JEATEIBPHOCTH
Orjenenns, o00ecredHBaTh €€ aKTyaqbHOCTh H  COOTBETCTBHE 3aKOHOZATEILCTBY
Poccuiickoit  @epepaliiy, KOHTPOIHPOBATE pasMellleHue IIONHOH | aKTyaJlbHOH
JOKyMEHTAIlMK Ha OHIMATEHOM CaiiTe Y HUBEPCHTETa B CETH HHTepHer.

— ITpefoCTaBIAT: ¥ KOHTPOJMPOBATh  AKTYalbHOCTH pHpopManMK Ha
o(HIHAILHOM ITOpTae YHHBEPCHTETa B CETH METepHeT N0 HANpPaBIEHUIO NeATENIBHOCTH
B COOTBEICTBHH ¢ JeHCTBYIOL(UM 3aKOHOJATENbCTBOM Poccuiickoit  Deneparum,
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JOKaNbHBIMH  HOPMATHBHBIMH  aKTaMH M  OpraHH3allMOHHO-PacIOpPAIHTENBHBIME
IIOKyMEHTaMH Y HUBEPCHUTETA.

- IIpemocTaBnaTh Ha YTBEpXKIEHHEe IPOEKTHl UITaTHOIO PAaCIHCaHUA
OtTpeneHus, OCYIUECTBIATH IIOATOTOBKY IPOEKTOB  JOIKHOCTHBIX — HMHCTPYKIHH
paborarkoB OTaeneHus U NpelOCTaBIIATh X Ha YTREPKACHHE, OCYLIECTBIIATh KOHTPOJIb
Ge30macHOCTH | 3¢ HeKTHBHOCTH OpraHu3anui Tpyaa PaboTHHKOB.

- KouTponipoBaTs 3aKIi09eHHA 3 (eKTHBHLIX KOHTPAKTOB ¥ MX HCIIONHEHME
B OTHOIIIEHUH PaOOTHHUKOB KYPHPYEMBIX NOApa3AeICHHMH.

- OcCyIIecTBIATE KOHTPONb 3a COXPAHHOCTBIO K HCIOIB30BAHHEM IO
HA3HAYCHUIO MATEPHANBHBIX ICHHOCTEH ¥ HMYILECTBA YHHBEPCHTETA, NEPEHAHHEIX B
TI0J1530BaHue paboTHHKaM OTrenerus, 00eceunBaTh UX yUeT ¥ HHBEHTaPH3AITHIO,

. - KouTponupoBaTh  IIaHWpOBaHWE  JeATeNbHOCTH — OtheneHus  H

CBOEBpPEMEHHOE M KAYeCTBEHHOE MCIONHEHHWEe IIaHOB, CBOSBPEMEHHOE COCTaBJIEHHE
YCTAHOBJIEHHOH OTYETHOH MOKYMEHTAllMM BCEX YPOBHEM H  IIPEIOCTaBIICHUE
3aNpallliBaeMOil B YCTAHOBJIEHHOM HOpAAKE WH(OpMalMHd, IPaBHIBHOCT, IOIHOTY,
aKTyalbHOCTb U JOCTOBEPHOCTS IIPEOCTaBIIIEMBIX CBEACHHI.

- KontpomupopaTe Hanpume, CBOSGBPEMEHHOE U  IIOJIHOE  BeleHHE
ngokyMeHTaupy OTIeneHus, NpelyCMOTPEHHOH JIOKANbHEIMM HOPMATHBHEIMHM aKTaM{ U
‘OpraHU3alldOHHO-PACIIOPAAUTENBHEIMYE . JOKYMEHTAMH ~ YHUBEPCHTETa, HACTOSIIUM
[onoxeHHEM.

- BsanMmopelicTBOBaTh [0 HAIpaBlICHHAIO JIEATEILHOCTH C  OpraHaMH
TOCYJapCTBEHHOM BIACTH M MECTHOIO CaMOYIpPAaBICHUSA, OPTaHU3aIISIMU He3aBUCHMO OT
OpTaHH3allHOHHO-TIPaBoBoi GopMEI u  ¢opM COOCTBEHHOCTH, B OTHOLIGHHAX C
rpaXIaHaMH [0 HaIpaBIeHHIO JAeATENBHOCTH B paMKax JCIErdpOBAHHLIX MOIHOMOYHH,
3aKpeIVICHHBIX B OPTaHM3alLMOHHO-DACIOPAIUTENEHEIX  [JOKYMEHTax  H/uin
JOBEPEHHOCTAX. A

- ObecrieunBaTh COBIIOEHNAE MOPAIKA PACCMOTpeHHMs1 06panleHnit rpaxias,
OCYIIECTBIAT: KOHTPONb CBOEBPEMEHHON IIOATOTOBKM OTBETOB HAa OOpalleHus B
Y HUBEPCUTET TPETHHX JIKI] II0 BOIPOCaM BXOMALIMM B KOMIIETEHIMIO OTIeNeHNs.

- O6ecmeyrBaTh BHINONHEHHE pELIeHHH KoH(epeHIMH pPabOTHUKOB W
ofyuatolpxcs Y HUBepPCUTeTa, yIeHOTO COBETa Y HUBEPCUTETa, JIOKANBHBIX HOPMATHBHBIX
aKTOB M OPraHH3aHOHHO-PACIIOPAAUTEIBHBIX JOKYMEHTOB Y HUBEPCHUTETA.

- BEIIONHATE YCTHBIE M IIMCBMEHHBIE IIOPYYEHHA HENOCPEACTBEHHOIO H
BBILIIECTOAIIEIO PYKOBOCTBA. .

- IIpoXoMuTs ¥ KOHTPOIMpPOBATH IPOXOXKAEHHE ATTeCTAalMH PabOTHHKAMH
OtzeneHns B IOPANKE, YCTAHOBICHHOM 3aKOHOIaTeNnbCTBOM Poccuiickoit enepanm,
NTOKANBHEIMH  HOPMATHBHBIMH aKTaMH H  OpraHM3aIMOHHO-PacCHOpPANUTENBHEIMH
JOKYMEHTaMH Y HUBEPCHUTETA.

- O6ecieunBaTh BEIIOJHEHHME JPYTHX BHOB YIPAaBICHYECKHX AEHCTBUH H
TIOpyYeHUt PYKOBOACTBA YHHBEPCHTETa II0 HANPABJICHUSIM, BHITEKAIOIIMM M3 33/a9 H
XapaxTepa fesrebHocTH OTaeneHus. '

6.4. Pyxosomurens OrmeneHus nubo JHUIO, €ro 3aMellarollee B yCTaHOBICHHOM
nopszke, i padoTHUKK OToeNeHNs UMEOT IPaBo:



~ 3HAaKOMUTECH C PELIEHHSIMH PyKOBOJACTBA YHUBEpCUTETR, KACAIOMIAMICS
AedaTensHocTd OTHENCHUS.

- JlaBaTb pa3sBACHEHMA M PEKOMEHIALME 110 BOIIpOCaM, BXOASINMM B
KoMIreTeHIMI0 OTaeneyus. :

- 11onB30BaTECS KOMIBIOTEPHOM, MHOXKUTETBHON W MHOM OPIrTEXHUKOH, a
TaKKE  HHBIMM  MATEPHAIbHEIMM  peCypcaMH YHHBEPCHTETa, HeoGXOIUMBIMH bl ¢
obecredeHus  mesTeNbHOCTH  OTHENeHHS, HMeTh JOCTYIl K COOTBETCTBYIOLIHM
HH(pOPMAITHOHHEIM 6a3aM JaHHLIX, CHCTEMAM CBS3H H KOMMYHHKAIHIM.

~ BHOCHTE  Ha  pacCMOTpeHHe  pYKOBO/CTBA IPEJIOXKEHHA IO
COBEPIIEHCTBOBAHHIO PaboTE OTHeneHns.

- BsanmozeifcTBoBaTe ¢ jpyrumu CTPYKTYPHBIMM  IIOApasfieieHUIMH
YHHBEpCHTETa IO BOLPOCAM JESTeIBHOCTH, B TOM UHCIe 3allpalunBaTh HHOOPMALUIO U
MaTepHaisl, HeOOXONUMBIE A OCYIECTBISHHS pPabGoT, BXONAIIUX B KOMITETEHIIHIO
Ortnenerust.

6.5.  Pyxosomutens Otzenenns mi6o Jumo, ero 3aMeINaoINee B YCTAaHOBICHHOM
TIOPSIAKE, HIMEET IIPaBo:

L= IlpucyrcTBoBaTh Ha y4eGHEIX 3aHATHAX, SK3aMEHAX M 3a4yeTax, Ha
KBATHQUKALMORHEIX 5K3aMEHAX MO IPO(ECCHOHANBHBIM MOZYJIAM, 3allHTe KYPCOBBIX
IIPOEKTOB (PaboT), OTYETOB O MpaKTHKE, 3aceaHuIX I OCYNapCTBEHHOH K3aMeHal[HOHHOM
KOMHCCHH.

- M3naBaTh  paclopsukeHHs TI0  pesynbTaTaM BHYTPHCEMECTPOBEIX,
TIPOMEXYTOUHBIX ATTECTALMH H 110 PYIHM HaXPaBIeHHsIM paboTEL

- TpeGoBate oT anMuHKCTpanuH (iMana YHUBEPCHTETAa OPraHU3aNHOHHOTO
Y MaTepHanbHO-TEXHHIECKOro O0ecTeueH s fesTenbHocTH OTHeNe s, a TakKe OKazaHus
CONEHCTBHS B MCIIOTHEHHHU CBOMX JOKHOCTHBIX 00S33aHHOCTEH 1 IIpasB.

- JleficTBOBaTE OT HMeHH VHHBEpPCUTETa 0 BOIIPOCAaM  JIeATENIFHOCTH
Otmenenus, mnpeacTaBIsATs ero HHTepeChl BO B3aHMOOTHONIEHHIX C HHBIMH
CIPYKTYPHBIMH IONPA3NENCHAIMY YHHUBEPCUTETA, & TAKXKe OPraHaMM TOCYNapCTBEHHOMN
BIACTH M MECTHOTO CaMOYIpPaBIICHHU, HHBIMH JTHIIAMH, YIPEKIEHUIMH M OPraHH3alHsIMK
HE3aBHCHMO OT OpPraHM3alMOHHO-NIPaBOBOM (OPMEL #  (OpPM COGCTBEHHOCTH IO
HANPABIEHHIO HESITENLHOCTH B PaMKax AENEerMpOBaHHBIX IIOTHOMOYMM, 3aKPEIUICHHEIX B
OPTaHUSAlIOHHO-DACIIOPANUTENbHEIX ~ NOKYMEHTaX  YHHBepcuTeTa . (Wim)
JIOBEPEHHOCTSIX.

— 3anpanBate  OT  CTPYKTYpHBIX  HOApa3/eseHuil YHHBepcurera
Heo0XOUMYI0 IS OCYIIECTBIEHHS AeSTebHOCTH OTIeeHus HHbOPMAITHIO.

~ YyacTBOBaTE B 0OCYXIEHWM H pelIeHUH BOIIPOCOB  00pasoBaTebHOM
AeATeNbHOCTH Qriinana YHHBepCHUTeTA.

- BHOCcHTE Ha paccMOTpeHHe HENOCDEACTBEHHOTO H  BEIIIECTOSIIEro
PYKOBOJCTBa IPENCTABICHHA O HA3HAYCHUM, IIEPEMEIIEHNH M OCBOOOMKIEHHH OT
3aHUMaeMBIX JOJuKHOCTe! paborHiKkoB OTieneHus.

— IIpenoctaBiaTe NpemIoxeHHs O MOOMWPEHHH PaGOTHUKOB Ornenenus, o
[IDHBJICUCHAH K IHCUWINIHHAPHON OTBETCTBEHHOCTH, I10 YIYYIIEHHIO NesTelLHOCTH
YHHBEPCUTETA U COBEPUICHCTBOBAHUIO METOOB PaGOThI KOJIEKTHBA.
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- IIpOBOAHMTE COBEILAHKS IO BOIpocaM AeATensHOCTH OTIeNeHMs, a TakKe
y4acTBOBATh B IIPOBOAHMBIX PYKOBOICTBOM YHHMBEPCHUTETa COBEIIAHMAX IIO BOIIPOCAM,
OTHOCALIMMCS K JedTeNIbHOoCcTH OTaeneHus.

- [TprcyTCTBOBAaTh Ha 3aCeNaHUAX, cOOpPaHMAX, IO BONPOCAaM OpraHH3alVH
nestenpaocTH OToeleHs. ‘

.= V4acTBOBaTh B 0OCYXJEHHH BOIIPOCOB OTHOCHTENBHO HCITONHSEMBIX HM
00s3aHHOCTEH.

— JaBaTh yKa3aHHs, 00s3aTelsHEE 111 BeeX paboTHHKOB OTaeneHus.

- TMoAmuCEIBATE B BU3HPOBATH JJOKYMEHTH! B IIpe/ieiaX CBOeH KOMIETCHIINH,

- VyacTBOBaTh B  NPO(ECCHOHANBLHEIX K APYrHX  OOINECTBEHHBIX
OpraHM3aIHsAX, He 3alpelleHHEIX 3aKOHOAaTenscTBOM Poccuiickoi @exeparuy.

6.6. OrmeieHEe B YCTaHOBICHHOM IIOpAAKe O0S3aHO OTHMTHIBATECA O CBOeH
JEeATe]BHOCTH Tepes MYPEKTOPOM, 3aMecTHTeNeM JUpeKTopa Mo 06pasoBaTeNbHOM
JesATeILHOCTH Quiidana Y HUBEPCUTETA.

7. OTBercrBennocTs OTACIEHHSA

7.1. Bcio mONHOTY OTBETCTBEHHOCTH 33 KadecTBO M  CBOSBPEMEHHOCTD
BEITIOTHEHNS BO3JIOYKEHHBIX HACTOALIMM IonoxenreM Ha OTmelieHHe 3amad W QYHKIHHA
HeceT pyKoBoauTens OTaeneHus.

7.2.  Orpenenne, B IHLE PYKOBOJIUTES, HECeT OTBETCTBEHHOCTE 3a: .

- Ha[UIeXKallee  WCIOONHEHHe  CBOMX  JOJDKHOCTHBIX  ODA3aHHOCTEH,
TIPeyCMOTPEHHEIX JOJDKHOCTHOM HHCTPYKINeH pyKOBOIUTENS B PaGOTHUKOB Otnenenus
(B Tpenenax, ONpeneNeHHBIXx HefictByrommM TpyxossiM  Kogpexcom Poccniickoit
depepanuy, VYcraBoM YHHBEpPCHTETa, JOKWIBHBIMH HOPMATMBHBIMH aKTaMy M-
OpraHN3alOHHO-PACTIOPAIUTEIPHEIME ~ JOKyMEHTaMH — YHHBEPCHTET2,  TPYAOBBIM
1oroBopoM (¢ (eKTHBHEIM KOHTPAKTOM);

- HeHCIIOMHeHHe WIM HeHaexaliee UCIONHEHHE 3aKOHOAATeIbCTBA H HHBIX
HOPMATMBHBIX TIPaBOBBIX akToB Poccufickoi @ejepaluy, HHCTPYKTHBHBIX —IIHCEM
Munobprayxu Poccun, Munnpocsemenus PoccuH, JIOKaNbHBIX HOPMAaTHBHBIX aKTOB M
OpTaHM3alHOHHO-PACIOPSAUTENBHEIX  JTOKYMEHTOB  YHUBEPCHTETR, HOpyJYeHHH |
PacHIOpsDKEHHH pEeKTOpa, peIeHuH YYeHOro COoBeTa W peKTopara YHHuBepCcUTETA,
HETOCPEACTBEHHOTO H BHIIIECTOSIIETO PYKOBOJICTBA,

— peanu3aiio 00pa3oBaTeNbHEIX NPOrpaMM B COOTBETCTBHM € dbenepanbHBEIM
roCyJapcTBEHHBIM — 00pa3soBaTefbHBIM — CTaHJAPTOM  CPEIHero ripod)eCCHOHAIBHOTO
06pa3oBaHus U rpaguKoM yueGHOro IpoLecca;

— cobnmroneHre  TpeOOBaHHM  JIOKANBHBIX ~ HOPMAaTMBHEIX ~ aKTOB 1
OpraHU3alHOHHO-PACIOPAANTENBHEIX JOKYMEHTOB VHuBEpCHTETa, B T.Y. BBIIONHEHHE
TpeGopanuii IT0IMTHKA 1 Lienel B 00yacTi KaqecTsa o0pa30oBanusl, JOCTHKEHHE IIeIeBOr0
YpoBHS TOKasarelefl MOHHTOPUHIZ IPOLECCOB TIOAPA3HCNEHHd, CBOCBPEMCHHOC
yCTpaHEHHEe HECOOTBETCTBHMI M BBHI3BABIIMX WX IPHMYMH, BRIABICHHBIX B XOJIC BHEIIHHUX 1
BHYTpPEHHHX 4yIHTOB;

- CBOEBPEMEHHYIO IIOJTIOTOBKY M IPEIOCTABICHHC IOCTOBEPHOH M aKTyalbHOM
uH(pOpMaLKA Ha OQHIMANBHEIH CaliT Y HUBEPCHTETE,
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- IOJHOTY M IOCTOBEPHOCTh CBEAEHWH, pEe3y/ibTaTOB aHalh3a [daHHBIX,
IPEAOCTaBIsSEMBIX AJIS OTYETHOCTH,

- BEIEHHE  JISNIONPOM3BOJICTBA B  COOTBETCTBHM ¢  YCTQHOBJIEHHEIMH
TpeGOBAHMAMA ¥ HapyIIeHWe COXPaHHOCTH INOKYMEHTOB, 00pasyloIquXcs B pesynsTare
nesrensaoctd OTAeNeHN;

- cobmonenve paborTHukamu OTHeNeHHS TPYAOBOM H HCIONTHHUTENBCKOH
IUCIUIIIHHE], B T.4. BEIIOJHEHAES paboT B COOTBETCTBHH C YCTAaHOBIIEHHEIMH CPOKaMHU;

- cOOMOOEeHNe NpaBMII TeXHUKH 0€30I1aCHOCTH, OXPaHEl Tpyda H HOKapHOH
0e30IaCHOCTH;

- HapyLICeHHe IIpaBUII BHYTPEHHETO TPYIOBOTO pacropska,
IPOM3BOACTBCHHON NUCIMIUIMHEI, CAHMTApHBIX HOPM H IPaBHII, HOPM W IIPABHIl OXpaHbl
Tpyza, IpaBUI U TpeGoBaHuit 1o 0GecTIeYeH IO KOMILIEKCHOH (€30I1acCHOCTH, B TOM YHCHe
IIOXapHOH;

- [paBOHAPYIUEHHs, COBEpIIEHHBIE B IPOLECCE OCYIIECTBIEHHS -CBOEH
HesTeNBHOCTH (B TIpefieNiaX, OIpeNeNeHHBIX JASHCTBYIOIMM aIMHHHCTPaTHBHBIM,
YTOAOBHBIM H IPaIaHCKUM 3aKOHONATENsCTBOM Poccuiickoi Deneparun); !

- pasmiameHie KOH(QUACHIWMATBHBIX CBEIEHHH, B TOM HHCIIE TIePCOHANBHEIX
NaHHbIX, KOMMEpPYeCKOH TalfHE; .

— IMpUYMHEHAe MaTepHalbHoro ymepba B mpefenax, —ONPEACIEHHBIX
saKoHOAaTeascTBOM Poccutickoil ®Penepanuy;

- B MHEIX CIy4asX, HpPeJyCMOTPEHHBIX 3aKOHOAATENhCTBOM POCCHICKOH
demepanyyl, JOKAILHEIMA HOPMATHBHBIMM AKTaM{ YHHMBEPCHTETa H OpraHH3alHOHHO-
PACMOpSAWTENGHEIMA  JOKYMEHTaMd  YHHBEPCHTETa,  TPYJAOBBIM  JOTOBOPOM,
JIOIDKHOCTHOH MHCTPYKITHEH.

7.3.  CremeHb OTBETCTBEHHOCTH OpyruX paboTHHKOB OTAENeHH YCTAHaBIMBACTCA
JOJIKHOCTHBIMYA MHCTPYKUHSIMH, |

8.  Oprannsanns ynpabjeHHS
8.1  Crpykrypa Otaenenas

8.1.1 CTpykrypa, IUTaTHas 4YHCIEHHOCTP H INTATHOE PpacrUCAHME Orpenenns
YTBEPXKAAIOTCS ~ PEKTOpPOM [0 NPEeJCTaBICHHIO  PYKOBOXMTEILA Otnenenus,
COIJIACOBAHHOMY ¢ PYKOBOIMTENIEM BBIIIECTOSIIEIO CTPYKTYPHOTO IOJAPasAeICHHA (ipu
HAJIYIHH).

8.1.2 PadtorHuku OTHeNleHHI Ha3zHA4YaroTcad Ha JOJDKHOCTD H 0cBOOOKIAIOTCS OT Hee
pUKa3oM JUpeKTopa (unuana YHHBepCHTeTa [0 MPEACTABICHMIO PYKOBOIUTCIH
OTHelneHHs, COrTAacOBaHHOMY C  DPYKOBOJAMTENEM  BBIMIECTOAIIEr0  CIPYKTyPHOTO
rrofpasesienys (IpH HaTHIHH). |

8.1.3 Pacmpemenenue  oOs3aHHOCTEH — MeXAYy  pabOTHHKaMH Orpenerus
NpOU3BOAYTCA pykosoguteneM OTIeneHns.

8.1.4 Pa6orumku OTHENEHNS OCYIECTBIAIOT CBOK [eATCIBEHOCTH Ha OCHOBAHHH
3axoHOHaTenscTBa Poceuiickoit ®epepaniuy, 3aKFOYCHHBIX ¢ HUMH TPYAOBBIX JIOTOBOPOB
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(3ddexTHBHEIX KOHTPAKTOB), INOJDKHOCTHBIX MHCTPYKUHH, JIOKanbHBIX HOPMAaTHBHBIX
IIPABOBBIX aKTOB M OpTaHU3allHOHHO-PACIOPAAUTENBHEIX JOKYMEHTOB Y HUBEPCHTETA.

8.1.5 Ilpexpawmenne JpestensHocTH OTHENEHHMS OCYINECTBISIETCS IIYTEM €TI0
peOpraHu3aliy WiH JHKBUAAUMH IPUKa30oM peKTopa.

8.1.6 Ilpu peoprammsanue OToeneHus Bce IOKYMEHTHI, OOpasoBaBIUMECT B
Ipollecce €ero MAeSTeNbHOCTH, NepelaloTcs Ha XpaHeHWe I[IPaBONpeeMHHKY, a IIpH
JUKBHAALIMH — B apXWB YHHBEPCHTETa, Bc& MMYILECTBO, 3aKpeluieHHoe 3a OTaeneHueM,
IOIUIEXKUT TIEPEPacIpe/eICHUIC MeXAy HHBIMH CTPYKTYPHBEIME IOApa3JeleHUIMHA
YHUBEpPCUTETA.

8.2 PeriraMeHTHpYIOIHE JOKYMEHTEI

8.2.1. B cBoeit pgesrensHOcTH QOTaeneHue pykosoacrByercs KoHCTHTynuMel
Poccuiickoit @enepaupy, 3aKOHOJATENBHBIMH M HOPMATUBHBEIMH akTaMH Poccmickon
Qenepanun, yxasamMu H pacnopsxeHmaMHu [Ipesuaenta Poccmiickoit ®Pepepanwy,
IIOCTAHOBICHASMY U pacnopsokeHussmu  IIpaputensctBa Poccuiickoit Penepanuu,
HOPMATHBHEIMM JOKyMeHTaMH MunoOpHayk Poccuu, Munnpocsemernus Poccun,
3aKOHONATEIEHEIMM W  PHBIMA  HOPMATHBHBIMM  akTamMd  XaHThI-MaHCHICKOro
aBToHOMHOTO OKpyra-lOrpel, VYcraBom VYuupepcrTera, KOJUIEKTHBHEIM JOTOBOPOM
YHuBepcuTeTa, JIOKAIBHBIMA  HOPMATHBHBIME ~ aKTaMM M OPraHH3aIlHOHHO-
pacHopsAUTENBHBIMA JOKYMEHTAMM YHUBEDCUTETa, PEIICHHAMH YYCHOrO COBETa
YHuBepcuTeTa, peKTOpaTa, pelIeHUIMH HHEIX OPTaHOB YIIPaBJIEHMs, KOOPIHHAIIHOHHEIX H
COBEIIATEIBHBIX OpraHOB, HACTOALIMM IT0JI0OXKEHHEM.

8.2.2. 3amauw, QYHKIHH, IOTHOMOYKS H MOPAIOK AeaTenbsHocTH OTAeNeHH MOTyT
JONIONHUTEIBHO ONpEeeNsaTbcd H KOHKPETHM3UPOBAThCA JIOKAIBHBIME HOPMATHBHEIMHE
aKTAMH ¥  OpPTaHH3aIMOHHO-PACHOPANUTENFHBIME  MOKYMEHTaMM Y HUBEPCHTETA,
JOJDKHOCTHEIME HHCTPYKLHAME paboTHUKOB OTAeNeHHUS. '

8.3 BzanmMocCBA3E ¢ APYrHMH NOAPA3AeJIeHAAMU

8.3.1. B mpomecce ocymectsieHus cBoux QyHKIMA OTHeleHHE B3aMMOACHCTBYET
CO CIIeAYIOIIIMHE CTPYKTYPHBIMH NOApa3aeIeHIAMH:

- CO CTPYKTYPHEIMH IIOJpasfeleHusAMH (HIHanta YHHBEPCUTETA TIO BONPOCAM
CBOeii IeSTeEHOCTH U B IpefieNiaX CBOeH KoMITeTeHIIVY,

— ¢ oraenoM (IIEHTPOM, CEKTOPOM) IO COIPOBOKAEHHE O00pa3sOBATENBHEIX
nmporpaMM # paboTe ¢ ofydarolmEMucs, ¢ OTHeIoM (IEHTPOM, CEKTOpPOM) II0
BOCIIMTATENBHON M BHEAYAUTOPHOM paGoTe, NpeAMETHBIMHU (IIMKIOBEIMH) KOMHCCHAMH 1O
BOIPOCAM MOBHIIIEHAS KadecTBa y4yeGHOro IIpolecca, KoOpAMHamME —y4ebHo-
MEeTOM4ecKO! U BOCIHTATEILHOM paGoTEl, HOBHIIIEHHI IPodEeCcCHOHANM3MA IEAAr0roB
(COBEpIIEHCTBOBAHMS METOJUK IIPEIIOJABaHUs, BHEAPEHHsS B YYeOHBIH IPOIECC HOBBIX
5bheXTHBHEIX ITeJaroriueckiux HHHOPMALMOHHEIX TEXHOJIOTHI);

— ¢ 6ubnporexkoif mo Bompocam obecrmedeHHs y4eOHOM H  yd4elmo-
METOTHYECKOH JTUTepaTypoit obyJaromuxcs;

- C OTZEIOM KaJpoB II0 BolpocaM 1oj6opa KaJpoB M IBIDKCHHS KOHTHHICHTA
00y9aroumxcs.
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8.3.2. Ormenenne B3aEMOAeHCTBYeT ¢ APYTHMH HOApa3feleHUAMH (QUIHaia
VuusepcureTa ¥ paboTHHKaMK (unpana YHHBEpCHTETa II0 BOIIPOCAM PaclpeleNeHMs]
00yvaroImuxcs Ha CTaKHUPOBKY, [IPOH3BOJCTBEHHYIO H npe,u)mmmMHym IPaKTHKY H
PYKOBOJICTBa IIPOIIECCOM.

8.4 /fokymMeHTanus CTPYKTYPHOIO noapasieNeHHs

8.4.1. B Otnmenennu nonxHa OBITh B HAJIMGUH U permepHo BECTHCH JOKYMEHTaLHs
B cooTBeTCTBHU ¢ HoMeHKaTypo# aei.

9. TpeGoranns 3HeproapPpeKTHBHOCTH, KOMILJIEKCHOH (€30N12CHOCTH B BHYTPEHHEro
KOHTPOJIA

9.1. Pyxopogmrens OrgeneHus nubo JUIO, €0 3aMeELIAOIEe B YCTAHOBICHHOM
nopsaxe, ¥ pabotuuxy OtaeneHns o6s13aHbI:

— O0becrneydBaTh ydyacTHE B KOMHCCHAX, YIIOJHOMOYEHHBIX Ha IIPOBEACHHE
NpolieAyp BHYTPEHHEro KOHTPOJA, IIPH BKIIOYEHWH B HMX COCTaB B YCTAaHOBICHHOM
HOPSIOKE. : |

—  CBOEBpeMEHHO H B IIOJHOM 00BEME IIPeJOCTaBIATh HHPOPMALIHIO, IOKYMEHTEI
¥ MaTepuaisl, HeoOXOmuMEIe I INPOBEHEHHS KOHTPONBHEIX MEPONpPHATHH, daBaTh
TMOSCHEHHS M  OOBACHCHHS, BBIIOJHATE MHBIE 3aKOHHBIE TpeOOBaHMS JIHII,
OCYILECTBISIONMX KOHTPOJIBHOE MEpOIpUATHE, a TakkKe He IpelsTCTBOBaTh MX
JEATENBHOCTH TIPH OCYIIECTBICHUY KOHTPOIBHEIX MEPOTIPHSTHH.

— Cobmozars ¥ BHIIONHATE YCTaB YHHBEPCHTETa, MpaBH/Ia BHYTPEHHErO
TPYZOBOTO PACTIOpSIKa, HOPMEI M TpeOOBaHHA TEXHHKH O€30IACHOCTH, CAHHTAPHEIS
HOpMBL ¥ [IpaBHia, OXpPaHBl TpyAa (UpaBOBBlE, COMHAIBHO-KOHOMHYECKHE,
OPraHH3aIMOHHO-TEXHHYECKHE, CAHHUTAPHO-TUTHEHHYECKHE, neyebHO-
npouIaKTHieckde, peaOMIHTAIMOHHEIE W  HHBIE OeiicTBHA), TpeOOBaHUA IIO
06ecIeYeHI0 KOMIUIEKCHON 6e30macHoCTH, B TOM 9HCJIe HOPM M IPaBdl IOXKapHOM,
AHTHHApPKOTUYECKOH, ¢bHU3MIECKOH, AHTHTEPPOPHUCTIIECKOIH, 3KOJIOTHYECKOH,
MHDOPMAIMOHHON,  SKOHOMHYECKOH,  CAHMTAPHO-THTMEHHYECKOH  0e30IacHOCTH,
INEKTPOOE30IACHOCTH.

— Col6momaTe H BHIIONHATH TpeGOBAHUSA 3aKOHOAATENBCTBA Poccnﬁcxoﬁ
®enepanyy, CTAHAAPTOB M IpaBHN, JIOKAIBHBIX HOPMATHBHBIX IIPABOBBIX aKTOB |
OpTaHU3AI[MOHHO-PACIIOPSANTENBHBIX ~ JOKYMEHTOB  YHHBEPCHTETA B obnactu
MCTIONB30BAHMS  DSHEPreTHUYECKMX pecypcoB, 9SHeprocOepexeHuss U IHOBBILIICHHA
sHepreTHdecko SQQOEKTHBHOCTH. Iened © 3aKad  CHCTEMBI  DHEPreTHIecKoro
MeHEeKMEHTA B UaCTH 3Hepros3Q(peKTUBHOCTH Y HUBEPCUTETA.

— QO6ecreurBaTh palMOHALHOE HCIIONL30BAHKE TOINHBHO-3HEPIETHUECKHE
pecypcoB.

—  CobmogaTs ¥ BHIIONHATH 3aKOHOAATeNsCTBO Poccmiickod ®@epepaiuy,
TIPaBOBHIE AKTH ¥ PEKOMEH/IALMH, JIOKANBHEIE HOPMAaTHBHBIE aKTHl YHIBEPCHTETA B chepe
IPOTHBONEHCTBHA 3KCTPEMH3MY, NPOTHBOASUCTBHA KOPPYNLHMH, NPENOTBPALICHUA H
(viTH) yperyIMpOBaHHs KOH(JIMKTA HHTEPECOB.

14



—  IlpoxomuTs 00y4deHre Ge30IacHEIM METOAaM H IIPHEMaM BBIIIOIHEHUs paboT U
OKa3aHMIO IIepPBOM ITOMOIH, MIOCTPafaBMIMM Ha IPOHU3BOACTBE, MHCTPYKTaXeH, B TOM
qUcie II0 OXpaHe TpyNa H Io)KapHO# 0e30macHOCTH, NPOBEpKH 3HAHHH TpeOoBaHMId
OXpaHbl TPYAa, CTAXKUPOBKH B YCTAHOBJIEHHOM IIOPAJKE.

— OO0ecneunBaTh peanusaluio Mep 0 (QopMuUpoBaHHIO Y 0OyJarolUXcs
Ipa)X(aHCKOU ITOSHINH, BKIIOYAMCIIEH B TOM 4YHCIIE 3alpeT Ha IIpoIlaraHAy HACOIOIMU
HAaCHIHA, B TOM YHCIIe SKCTpEMU3MA U TEppOpHU3Ma.

—  HeMemieHHO W3BEINATh CBOErO HEMOCPEINCTBEHHOI'O WWIH BEINIECTOSIIENO
PYKOBOZUTENS O M0O0H cHTyallmH, yrpoKarolliel XHU3HH H 340POBBIO JIIOAEH, 0 KaXKIOM
HECUACTHOM CIydae, IpOMCIISIIIEM Ha IIPOM3BOICTBE, BOHUKHOBEHHS IMOXapa, Wik 06
YXYALUIEHHH COCTOSHUS CBOETO 310POBbAL. '

— Ilpoxomuts MemuIMHCKHME oOcMOTPHl (0OcnemoBaHHS) IO HAMpaBIEHUIO
paboToAaTeNs B IOPAAKE U CIydasx, IpelyCMOTPEHHBIX 3aKOHOAATENECTBOM PoccHiickoi
depepalny.

—  V4acTBOBATH B MEPOIPHUATHAX B 00JacTH TPakAaHCKOH OOOPOHEI, 3aIlUTEI
HacelleHus U Teppuropuit ot UC.

9.2. PyxoBomurens OtheneHus nudo JHIO, €ro 3aMeIlalolliee B YCTAHOBICHHOM
mopszKe, o0s3aH:

—  ObecneunBath 5 KOHTPONHPOBATH OCYIHECTRICHUE IpOLEIyp
IpeIBapUTENBHOTO U TEKYIEro KOHTPOIS B KypHPYEMBIX CTPYKTYPHEIX IIOAPa3EICHHAX
B YCTAHOBJIEHHOM IIOPSAJKE.

— Bo»ocHTh, IpeNIOKEHHS II0 IPOBEJEHMIO KOHTPOJBHBEIX HPOLENYp. H
KOHTPOJBHBIX MEPOIPHATHI MOCIEeAyIOIEero KOHTPOIS 110 HAlIPABIECHUSM HesSTeNIBHOCTH
KypPHpPYEMEIX CTPYKTYPHBIX IIOAPA3e/ICHAH B yCTaHOBICHHOM IIOPSAKE.

— O6ecreunBaTh yCTpaHeHWe  HapylleHHH (HEZOCTaTKoB) MO  HTOraM
KOHTPOJIFHEIX MEPOIPHATHII 110 HaNlpaBJAeHUsAM AeATENbHOCTH KYPHUPYEMBIX CTPYKTYPHBIX
TOApa3AeIeHUH, peai3alyi0 MEPOIPIATHI [0 MX NPeXyIPEXACHAIO (HEAOIYIUEHHIO) B
CPOKM M TIIOpANKE, YCTAHOBJIEHHBIMHM JIOKAJBHBIMH HOPDMATHBHEIMH aKTaM H
OpraHu3allHOHHO-PACTIOPSIUTENEHBIMY JJOKyMEHTaMH Y HUBEPCHUTETA.

— QOGecrnieurBath u coOIrofars, a Takke OCYIIECTBIATE KOHTPOIbL 3a
COOTIONIEHHEM U BEIIONHEHHeM padoTHuKaMu OTAeNneHus YcTaBa YHUBEPCHTETA, IIPaBHI
BHYTPEHHEro TPYHOBOIO DacIOpsiKa, HOPM M TpeOoBaHWN TEXHHMKM Oe30lacHOCTH,
oxpaHsl Tpyaa {(paBoBBIe, COLMATBHO-3KOHOMMYECKHE, OPraHH3allHOHHO-TEXHHYCCKHE,
CaHHUTAPHO-TUTHEHHYECKHE, JedeOHO-TIpodHIaKTHYecKre, pPeabINTAlHOHHEIC W HHEIE
melicTBus), TpeGOBaHUM IO OOECIeYeHHI0O KOMIUIEKCHOH O€301acHOCTH, B TOM YHCIe
HOPM H HpaBHi [IOKApHOM, aHTHHAPKOTHUECKOH, QH3UIeCKOH, aHTHTEPPOPUCTHYECKOH,
3KONOrMueckolf, MHQOPMALMOHHOM, 9SKOHOMHYECKOH, CaHHTapHO-THTMCHHIECKOM
0e30IaCHOCTH, JIeKTPOGe30I1aCHOCTH.

— QO6ecrieunBaTh H coOmopaTh, a TaKXKe OCYIISCTBIATHE KOHTPOIR 32
cOBITIOZIeHHEM U BhINONHeHHeM paboTHUKaMu OTIAeIeHHs 38KOHOAaTeIbCTBA Poccuiickoit
Meplepaluy, PaBOBBIX AKTOB M PEKOMEHJALW, JIOKAIBHBIX HOPMAaTHBHEIX &KTOB
Yrupepcutera B cepe IpOTHBOACHCTBUA SKCTPEMH3MY, IIPOTHBOACHCTBHA KOPPYIIIIHHY,
IpeOTBpaLIeHuS U (MIIH) yperyTHpOBaHHa KOHQINKTa HHTEPECOB.
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~  OGecneurBaTth (QYHKIMOHUPOBAHYME CHCTEMBI YIPAaBICHHS OXPAHOW TpyJa B
Otnenenus, B TOM YUCIE TOCPEICTBOM He IOIYIIEHHs K 3KCIUIyatanuu o0opyloBaHUA C
HEHCIPaBHOCTAMH; KOHTPOJIb HOIIEHWS paOOTHHKAMH  CIICHAILHON  ONEXIBI,
crienMaNbHOl 00yBH, IIpUMEHEHHS JAPYTHX CpEeACTB HHAWUBHAYAIBHOH 3allWTHl B
3aBHCHMOCTH OT XapaKTepa NPOH3BOJUMEIX paboT; KOHTpONb NpOBeEHHs OGydeHHs
Oe3onacHEIM NpHeMaM K MeTofaM paboTsl 1 HHCTPYKTaxell pabOTHUKOB ITO oXpaHe TpyAa
U [OXapHOH 0e30IacHOCTH, CTaXMpPOBOK Ha pabodeM MecTe; KOHTPONb 3a
CBOGBPEMEHHBIM NIPOXOXACHHEM 00sI3aTeNbHEIX MEJULIUHCKHX OCMOTPOB PabOTHHKAMHU;
[pOBENEHHE CIIELHANbHOM OIEHKH YCIIOBHI TpyAa Ha pabodeM MecTe, OCYLIECTBIECHHA
WHEIX MEpPOIPUATHH U 00s3aHHOCTEH, IpeXyCMOTPEHHBIX CUCTEMOHR YIIpaBleHHs OXpaHoOH
TpyZza.

9.3. PyxkoBogutens OtpeneHus mu00 JHI0, €ro 3aMelfaroiliee B YCTAHOBICHHOM
nopsake, oba3aH obecrnevuuBaTh M KOHTPONHPOBATH HE JOMYCK K paﬁoTe pabOTHHKA
Ortnenenus:

—  TOABHBINETocs Ha paldoTe B COCTOSHUHM AJIKOTOJBHOIO, HAPKOTHYECKOIO HIIH
WHOTO TOKCHYECKOTO OIIbSHEHHS,

—  He NPOIIEANIEro B YCTaHOBIEHHOM NOpAAKe OOydeHHe M IPOBEPKY 3HAHHH M
HABBIKOB B 06JIACTH OXPaHEI TPYJa, MOXKApHOH 6e30IacHOCTH;

—  He TPOIIEAIIEr0 B YCTAHOBICHHOM MOpPsSOKEe O0A3aTENbHBIM MEAMIMHCKHUI
ocMoTp (oOciegoBaHue), a TaKKe 00A3aTeNbHOe ICHXMATPHYECKOe OCBHAETEILCTBOBAHHE
B CIIy4asx, PeoyCMOTpEHHEIX 3aKOHO/[aTeILCTBOM;

—  HMEIOWero IIPOTHBOIOKazaHMA K pabore OOYCIOBIEHHOH TPYAOBHIM
JOTOBOPOM;

—  6e3 HEOOXOOUMEIX CPEICTB HHIUBUIYAILHOH 3a1uu'rm a TaKke B CIy4asx HX
3arpPA3HEHUS W/MIIH HEHCIIPaBHOCTH., | ‘

9.4, Pyxosomutens OtneneHus nubo JHIO, €70 3aMeljalollee B YCTAHOBICHHOM
nopsaxe, 00s3aH obecneduBaTh M COOMIOATh, a4 TAKKe OCYLIECTBIIATH KOHTPOJL 3a
cobIIoIeHNEM H BEIIOJHEHHEM pabOTHHKAMH KypUPYEMBIX CTPYKTYPHBIX MOJpa3/ie/eHuH
TpefoBaHuil 3aKOoHOHaTeNsCcTBa Poccuifckoit’ (defepalny, CTaHIapTOB X IPaBUl,
JIOKAJIGHBIX HOPMATHBHEIX IIPaBOBBIX aKTOB H OPTraHM3alHOHHO-PACIIOPAAHTENbHBIX
IHOKYMEHTOB YHHBepcHTeTa B OOJAcTH HCIONE30BAHMA 3HEPreTUHECKHX pecypcos,
sHeprocOepexeHUsd ¥ TOBBIIIEHHA SHEPreTHuecKod s(deKTUBHOCTH; LeNeH M 3ana4
CHCTEMBI SHEPreTHIECKOTO MEHEDKMEHTA B YaCTH S3HeproaGheKTHBHOCTH Y HUBEPCHUTETA.

10. 3axkmounTenbHbIE NOJIOKEHHSA
10.1. Bonpockl, He paccMOTpeHHBIe HacTosAlpM IlomoxeHwneM, peryiaupyroTcs B
COOTBETCTBHH C AEHCTBYIOIMM 3aKOHOAAaTeIbcTBOM Poccuiickoi @eyepariy.

10.2. Hacrosmee IlomoxkeHue, a TakKXke JOIOIHEHHS H H3MEHEHHI K HeMYy
YTBEPIKAAIOTCS ITPHKA30M PEKTOpa Y HUBEPCHUTETA.
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JIHCT 03HaKOMJIeHns pAGOTHUKOB
CTpyKTypHOe noapasjejeHHe

Ne d.1.0. JOMKHOCTE Hara IMopuck
n/n padoTHHKA
1 2 3 4 5
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